Custom Production – Custom Content Order Form
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Bill to/Ordering Info

	Customer Number
	

	Company Name
	

	Contact Name
	

	Contact Phone (w/ ext)
	

	Contact e-mail Address
	

	Sales Rep’s Name
	


Ship To Info

	Company Name
	

	Specify Suite, Floor, Bldg # or Room Number
	

	Street Address

(no PO boxes allowed)
	

	City, State Zip
	

	Contact Name
	

	Contact Phone Number

with extension #
	

	Contact E-mail Address
	


** If shipping to multiple addresses please add additional addresses w/ quantities in “Special Instructions”
Ship Method

Please note:  Our lead-time is 5-7 business days after the custom quote is approved. 
	Latest acceptable arrival date * req’d*
	

	Overnight
	

	2nd Day
	

	3rd Day
	

	Ground
	

	Fedex International 1-2 days
	

	Fedex Economy 3-4 days
	

	Best method to arrive on or by date above
	


**Note: Duties & Taxes could be applied by the receiving Country on packages shipping outside the US, Canada and UK 

	PO #:
	

	Credit Card *If yes, a Custom Print Specialist will contact you for Credit Card Information. LO is PCI Compliant and will no longer take CC Information via Hard Copy Order Forms. 
	Yes 
	No 



IMPORTANT NOTES: 
* Not all books are customizable. Please contact Custom Print with any questions.
* LO is not responsible for the flow of the book due to customization. 
* Custom Products are not returnable. 

	
	Student Books (10 min per title)
	Instructor Books (no min if 10+ student)

	Quantity Ordered
	
	


	Additional Options:
	Please “X”

	Electronic Proof $15
	

	Digital Access Keys 
(includes ePub, PDF w/ watermark, Checklist & Data files)
	

	LearnTo’s – (additional fee to be assessed) 
	

	Assessments (additional fee to be assessed) 
	



NEW PRODUCT – fill out balance of form as each section applies to this product

Custom Select 
	LO Book Title
	Book Part No.
	Lesson No.
	Lesson Title

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Cover  

	Custom Logo (printed in black & white) 
No add’l charge
	Custom Cover Art 

	
	


*Note: Logo must be 300 dpi (dots per inch) or better and in the following formats: .bmp, .tif, .gif or .jpeg

	Book cover title (up to 70 char.)
	

	Book cover sub-text (up to 30 char.)
	


Custom Footers 

	Even Pages Text (40 char. max)
	Odd Pages Text (40 char. max.)

	
	



Please Note:  Orders cannot be delayed, canceled or stopped once the quote is approved.   
Special Instructions

	























Page 1 of 2

